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PROTOCOLS FOR APPLYING TO BECOME AN ACCREDITED eLADE TEST CENTRE 
AND FOR eLADE EXAM ADMINISTRATIONS 

1. REQUIREMENTS FOR BECOMING AN ACCREDITED ELADE CENTRE

The administration centre must be an educational establishment - secondary school, high school, 
university faculty, college of further education, or language school -  or an administrative centre - 
embassy, consulate, or vice-chancellory etc. 

The centre must provide an exam administrator who can speak Spanish, English, French or German 
and who will liaise on behalf of the accredited centre with the eLADE examiners. 

2. TECHNICAL REQUIREMENTS

WRITTEN TEST: 
- One computer with internet access and audio per candidate.
- Headphones.
- Firefox web browser.

SPEAKING TEST: 
- Computer with stable internet connection.
- Webcam.
- Skype account (free).
- Headphones with microphone.

3. PROTOCOL FOR ACCREDITATION AS AN EXAMINATION CENTRE

The first step is to go to “solicitar alta de nueva sede” (apply to become an accredited centre) on the 
eLADE website and fill in the application form there. Make sure to sign and include the “acuerdo de 
confidencialidad” (confidentiality agreement) which you will find included there.  

Once this confidentiality agreement has been received, we will study the application and, if successful, 
we will contact you to confirm your status as an accredited eLADE centre. At this point you will be 
automatically included in the list of accredited centres which prospective candidates may choose from 
to sit their exam. This list is published in the “inscripción” (registration) section of the eLADE website. 

4. EXAM ADMINISTRATION PROTOCOL

CLM will contact your centre’s exam administrator via email and provide the necessary details for 
connecting to the eLADE platform.  The exam candidate will also receive an email with their personal 
exam details. These emails will also confirm the dates and times of the different parts of the exam. 

Bearing in mind that the exact time candidates sit their exam will depend on the relative timezone of 
their particular country, ALL candidates will sit the same exam administration at the same time on the 
same day.  

For the written test each candidate must be granted access to a  computer with internet connection, 
audio output and connected headphones.  

The administration of the speaking test will require a computer with internet connection and webcam 
as well as a Skype account. The candidate will sit the online speaking test individually with a CLM 
examiner. Before this interview, the candidate must be supervised by the accredited centre’s exam 
administrator, who should then leave the room while the interview takes place. 




